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E-CAST Technical Specifications

For the best E-CAST experience, LAUSD’s Facilities 
Technology Services recommends using a Chrome 
browser on a Windows computer.

If you have difficulty accessing E-CAST from your work 
location or have any technical questions about your 
computer’s specifications, contact the Information 
Technology Services (ITS) support hotline at 213-241-5200, 
ext. 4 between 7:30am and 5:00pm, Monday through Friday.

NOTE: The online E-CAST application may NOT be 
accessed remotely from outside of the LAUSD network at 
this time.



Navigate to the E-CAST website by typing https://www.laschools.org/new-site/my-school/ecast/ directly into your 
web browser’s address bar, then pressing enter. 

Navigate to E-CAST Website

https://www.laschools.org/new-site/my-school/ecast/

https://www.laschools.org/new-site/my-school/ecast/


The E-CAST website has four sections: Timetable, Support Link, Reference Documents and Log-in. Make sure 
you are familiar with the contents of all the pre-requisite Reference Documents before starting your work in         
E-CAST. To log-in to E-CAST, use the Click to Enter E-CAST link.

E-CAST Website

LOG-IN (*)

SUPPORT

REFERENCE 
DOCUMENTS

TIMETABLE

(*) Important: Authenticate your user the first 
time you access E-CAST by using the link on 
the Welcome ribbon at the top of the page.



Log-In

At the log-in screen, enter your full LAUSD email address (including the @lausd.net extension) and your Single-
Sign-On password, then click Submit.

sandy.saunders@lausd.net

**********



Advisory

If it’s the first time this season that you are logging in to E-CAST, you will be taken to the E-CAST pre-requisite 
advisory page. Make sure that you’ve reviewed all the pre-requisite reference materials on the E-CAST website 
before starting your review in the E-CAST application. Then click the radio button to acknowledge that you have 
been advised, and that you’re ready to proceed.



Navigation

You will navigate through E-CAST’s screens using the tabs on the Navigation and Progress Bar.  Six screens 
contain important, view-only information. Four screens, marked with an * asterisk, have required activities, 
meaning they contain steps that you must complete for E-CAST. Tabs are color coded.  Each tab starts out red, 
which means that you haven’t viewed the screen yet or that the screen’s activities are incomplete. 
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Navigation

When you have completed every activity on a screen, its tab will turn green. View-only screens don’t require any 
action on your part, and their tabs will turn green as soon as you view them.
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Navigation

Action-required tabs will not turn green until you have completed every activity on their screens.
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Navigation

When you’ve completed all the required activities for one of these screens, its tab will turn green, and the required 
activities counter will update.

DL & Other



Dashboard

The Dashboard contains your Message Inbox. This is where you will view your messages from E-CAST operators. 
This screen also contains links to E-CAST Reference Documents. 

Message Inbox

Reference 
Documents



Dashboard

The Dashboard is also where you will go if you wish to make a Staffing Appeal. You must complete and submit 
your regular E-CAST application before you may make a Staffing Appeal. Once you’ve completed and submitted 
your regular E-CAST application, the Staffing Appeals Module status indicator and navigation link will become 
available.

Navigation Link 
Available

Staffing Appeals 
Status Indicator

DL & Other



EACE

The Enrollment and Capacity Estimate (EACE) screen Requires Principal Interaction. This screen displays 
your school’s complete on-site enrollment forecast and compares it against operating capacity, returning your 
school’s estimated available space. You will be required to confirm that you have viewed this screen before you 
will be allowed to submit your application. Your confirmation does not necessarily constitute your agreement.

Confirmation 
Required



Magnet

The Magnet screen Requires Principal Interaction. It displays your school’s Magnet forecasts.  Review the 
information on the screen, indicate whether you AGREE or DISAGREE with the forecast, then follow the screen 
prompts until your Magnet response has been completed. You must repeat this process for each magnet program 
at your school. 

Agree / Disagree Required 
for Each Magnet

Toggle 
Between
Magnet 

Programs
1898905



Open Enrollment

The Open Enrollment screen Requires Principal Interaction. It displays your school’s Open Enrollment forecast.  
Review the information on the screen, indicate whether you AGREE or DISAGREE with the forecast, then follow 
the prompts until your Open Enrollment response has been completed. You are required to complete the Open 
Enrollment screen even if you do not have any current Open Enrollment or not intend to declare any new Open 
Enrollment at your school.

Agree / Disagree 
Required



Comparative Enrollment History

The Enrollment History screen provides different comparative views of your school’s historical data. The views 
compare Forecasts to Norm Day and display Historical Traveler Tables and Month-to-Month Enrollment.
You may switch between views by using the drop-down list and clicking on the report you want to see. 

Choose Report 
View

Table A: Fall Norm Day Enrollment

Table B: Forecast for Fall Norm Day Enrollment



Comparative Enrollment History

Help texts are available throughout the E-CAST application, wherever you see the      . blue help icon. Hover your 
mouse over any of the blue help icons and an explanatory hover text box will display.
 

Forecast vs Norm Day
Table A: Fall Norm Day Enrollment

Table B: Forecast for Fall Norm Day Enrollment Hover your mouse 
over any       icon to 

see explanatory texts



Unified Enrollment

The Unified Enrollment Screen provides a breakout of the applications received for programs of choice, as 
applicable to your school. You may switch between views of your school’s choice applications by using the drop-
down list and clicking on the program of choice that you want to see. 

Choose 
Program



Dual Language

The Dual Language / Other Programs Screen provides a breakout of current year and forecasted enrollments by 
language or other program, as applicable to your school.

DL & Other



Special Day

The Special Education (SPED) screen displays the Special Day program change forecasts that have been 
developed for your school by your Special Education Support Units.

DL & Other



Budget

The Budget Screen displays Budget Services’ selected E-CAST enrollment projection for your site. After Norm 
Day in the fall, the Budget Screen will also display your site’s actual Norm Day enrollment. 

Actual Norm 
Day

Budget 
Forecast

DL & Other



Submit

The Submit screen Requires Principal Interaction. Once you have completed your Open Enrollment and 
Magnet screens, the Submit screen is where you will complete the E-CAST process by submitting your Open 
Enrollment and Magnet applications. This lets E-CAST know that you’ve finished all your required activities and 
that you are ready to have your application reviewed by an E-CAST operator. 

DL & Other

Submission of 
Application(s) 

Required



Staffing Appeal

After you’ve completed and submitted your regular E-CAST application, if you believe that there is a significant 
error or omission to your school’s forecast, and if your case meets specific criteria, you may make a Staffing 
Appeal for additional FTEs to be allocated to your school in advance of receiving your school’s final resource 
allocations on Norm Day. At your Dashboard, click Enter to enter the E-CAST Staffing Appeals module.

Enter Staffing 
Appeal 
Module

DL & Other



Staffing Appeal - Rationale

The Rationale screen Requires Principal Interaction. At the Rationale screen, select the first cost center you 
want to make a Staffing Appeal for.

Select 
Cost 

Center



Staffing Appeal - Rationale

Next, choose the one rationale that best explains why you want to make a Staffing Appeal for this cost center. The 
drop-down box provides the list of rationales that are allowable for this specific cost center. Each rationale has its 
own required criteria that must be met. 

Select 
Rationale

1898901 Parsippany EL



Staffing Appeal - Rationale

For more information about specific rationales and their required criteria, click the Rationale Help button on this 
screen, and a new webpage will open with a complete list of Rationales and their explanatory texts. You may also 
refer to the Staffing Appeal resource documents that are posted on the E-CAST website at 
https://www.laschools.org/new-site/my-school/ecast/. 

Click ‘Rationale 
Help’ button for 

detailed 
explanations

1898901 Parsippany EL

https://www.laschools.org/new-site/my-school/ecast/


Staffing Appeal - Rationale

For whatever rationale you choose, follow the instructions for that rationale. Enter the required information into the 
text box, along with any explanatory comments that you want to be considered as part of your appeal. 

Provide 
Required 
Details

1898901 Parsippany EL



Staffing Appeal - Rationale

Enter the number of additional elementary and/or secondary FTEs that you are requesting, then click Submit.

Enter Additional 
FTEs 

Requested

1898901 Parsippany EL



Staffing Appeal - Rationale

You may continue to make Staffing Appeals for other cost centers at your school if you wish. For each appeal you 
make, however, you must choose an appropriate rationale and provide all the required information that is specified 
for that rationale.

Parsippany



Staffing Appeal - Rationale

Once you have finished, the summary will show all the cost centers for which you made Staffing Appeals. 

Parsippany   
EL                     

Parsippany 
STeM MAG1989805



Staffing Appeal - Rationale

You will be reminded to navigate to the ‘Submit’ tab to complete your application.

Navigate to 
Submit Tab to 

Complete 
Application

Parsippany 
DL SP
Parsippany 
STeM MAG1989805

Parsippany   
EL                     



Staffing Appeal - Submit

The Submit screen Requires Principal Interaction. Click on ‘Submit’ to tell E-CAST that you are ready for your 
Staffing Appeal application to be reviewed by E-CAST Specialists.

Submit 
Application



Staffing Appeal – Evaluation and Outcome Determination

Once your school’s Staffing Appeal application has been submitted, its rationales and justifications will be 
assessed by E-CAST specialists, who will make their recommendations to Operations Administrators.



Staffing Appeal – Evaluation and Outcome Determination

Staffing Appeals for magnet centers and magnet schools will be reviewed and evaluated by specialists from 
Student Integration Services. 



Staffing Appeal – Evaluation and Outcome Determination

Non-magnet staffing appeals will be reviewed and evaluated by specialists from School Management Services - 
Master Planning and Demographics (SMS-MPD). 



Staffing Appeal – Evaluation and Outcome Determination

After considering the recommendations made by E-CAST specialists, Operations Administrators will make the 
final decision on whether or not to approve your Staffing Appeal, and how many additional FTEs, if any, to 
authorize.



Staffing Appeal – Evaluation and Outcome Determination

Your Budget Fiscal Services Manager will notify you about the decision made on your Staffing Appeal by 
Operations Administrators.



Staffing Appeal – Evaluation and Outcome Determination

They will send an E-CAST system message to your LAUSD email address.

Notification of 
Staffing Appeal 
Determination

Parsippany EL 1898901

Parsippany EL



Staffing Appeal – Evaluation and Outcome Determination

The same message will be posted to the Message Inbox on your E-CAST Dashboard. 

DL & Other

Staffing Appeal 
Determination Message



Staffing Appeal – Evaluation and Outcome Determination

The total number of additional FTEs that were approved for your school, if any, will be displayed in the status 
section. Please note that even if your Staffing Appeal is approved during E-CAST, your school’s final resource 
allocations for the coming school year will be made by Budget Services based on your school’s actual Norm Day 
enrollment.

Total FTEs 
Approved

DL & Other



Have Questions? Need Assistance?

Contact E-CAST Customer Service
213-241-8044

mpd@lausd.net

LAUSD School Management Services – Master Planning and Demographics
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